
When we report something, we may need to make changes to:

   time (now, tomorrow)
   place (here, this room)

Time words

If we report something around the same time, then we probably 
do not need to make any changes to time words. But if we report 
something at a different time, we need to change time words. 
Look at these example sentences:

   He said: "It was hot yesterday." → He said that it had been hot 
the day before.
   He said: "We are going to swim tomorrow." → He said they were 
going to swim the next day.
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Place words

If we are in the same place when we report something, then we 
do not need to make any changes to place words. But if we are 
in a different place when we report something, then we need to 
change the place words. Look at these example sentences:

   He said: "It is cold in here." → He said that it was cold in there.
   He said: "How much is this book?" → He asked how much the 
book was.

Here are some common place words, showing how you change 
them for reported speech:


