COVER LETTER EM 5 PASSOS
Empregos de Sobrevivência


1. Greetings  
Dear Hiring Manager, ou Dear Nome do entrevistador

2. Introdução 
[bookmark: _GoBack]I am writing to express my interest in the position you have available for ________, I possess the necessary skills and experience (só use a palavra experiência e você tiver) you are seeking for this position and would make a valuable addition to your company/ business.

3. Educação e experiência  
I hold a degree in ___________. My academic background and personal skills gave me the opportunity to develop my career in fields of________________ aqui vc pode por exemplos como: hospitality, marketing, eCommerce, sales, customer’s service, etc where I was able to generate successful results in the projects I was involved with.  

I am very keen to take new responsibilities and I enjoy challenges. I am a fast learner and can adapt to new situations and positions.
Aqui acima você pode usar outros soft skills and não necessariamente os que eu coloquei. Example: interpersonal skills, leadership skills, team work skills, work ethics, etc 


4) Encerrando 
I hope to be granted a personal interview to discuss my qualifications further with you.
Thank you for the opportunity, please find enclosed my CV 
I look forward to hearing from you.
 
5. Despedida 
Best regards, 
Ou
Yours sincerely 

Nome  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